32 nd Annual Nepean Girls Hockey Tournament

February 3 – 5 , 2012

Instructions for the Basket Raffle Table
TICKET PRICES: 1 for $5.00 or 3 for $10.00

Do not leave the area unattended at any time.

Make sure a parent is always present.

Hours of Ticket Sales:

Friday 9 am – 9 pm 

Saturday 9 am – 3 pm  Draw at 3:00 pm

General Duties for all shifts:

- Keep the area neat and tidy

- Ensure that a few pens are on the table to fill out the silent auction raffle tickets

- Ensure that the area is never left unattended

- Answer questions

- Make sure to pass these instructions from one shift to the next

- Ensure that there is enough money in the float at all times to make change

- ENSURE TO DRAW ATTENTION TO THE TABLE – CALL OUT “BASKET RAFFLE AND TICKET INFO”

How does BASKET RAFFLE Work???

- Persons will buy their selected amount of tickets and write their name and contact number

(IMPORTANT: the phone number must be the number where they can be reached Saturday evening in case they win)

- Once they have filled out their information they can choose which bucket they wish to drop their ticket into

- The ticket sales will finish on Saturday at 3:00PM, at which time the draw will take place and the Volunteer will contact each winner. PICK UP OF ITEMS MUST TAKE PLACE ON SATURDAY PRIOR TO 8:00pm (NOTE TO VOLUNTEERS, SHIFTS ARE TO 9:00 pm however let individuals know that if they win the prizes must be collected by 8:00 pm – this allows leeway).

Friday Shifts

- Volunteers are responsible for setting up tables

- Items will be located in

o Dressing Room  (Walter Baker)

o FIRST AID ROOM - Sensplex – contact Staff
o Floats: Walter Baker: pick up in Registration Room (Dressing Room # 7)
               Sensplex, will be dropped off by one of theTournament Treasurer Team

- Each Item will be numbered and will include an accompanying description sheet on what is included in package

- Buckets will be numbered as well (Prize #1 goes with Bucket #1)

- Last volunteers out Friday must store all items (including Buckets with tickets)

at the following locations:

    Dressing room: Walter Baker

    Designated room: Sensplex check with Staff
- Last volunteers must give the floats to the identified volunteers (will be wearing name tag indicating treasurer on it)

Saturday Shifts (Ticket Sales 8:00am – 3:00pm)

- Volunteers are responsible for set up tables

- Items will be located in

o Dressing Room – Walter Baker

o (Sensplex) Contact Staff
o Floats:
    Walter Baker – pick up in Registration Room (Dressing Room # 7)

    Sensplex – Dropped off by one of the Tournament Treasurer Team

- Each Item will be numbered and will include an accompanying description sheet on what is included in package

- Buckets will be numbered as well (Prize #1 goes

with Bucket #1)

- At 3:00 pm Ticket sales will close and winning tickets will be drawn and the winners contacted
- Volunteers will remain at location until the prizes are collected.

- NOTE: IF ALL PRIZES HAVE BEEN COLLECTED FROM YOUR LOCATION CONTACT THE NEXT VOLUNTEER TO ADVISE THEM THEY WILL NOT HAVE TO DO THEIR SHIFT. IF AT THE END OF THE LAST SHIFT PRIZES STILL REMAIN, STORE REMAINING ITEMS IN THE LOCATIONS IDENTIFIED BELOW 
o    Registration Room:   Walter Baker
o     Contact Staff @ Sensplex 

- Last volunteers must give the floats to the identified volunteers (will be wearing a label indicating treasurer for tournament)

* Please call the Registration Room at Walter Baker with the names of the winners so they can be published on the website

WALTER BAKER REGISTRATION ROOM PHONE # 613-580-2424 ext 14592
-

Float Information:

- If running low on change:

o Walter Baker: visit Registration Room to obtain change

o SensPlex: parent may have to ask another booth / vendor for change.

- No Change Available: Contact Silvanna Rocco at 613-852-0061 (Volunteer Treasurer Organizer) to coordinate change.
